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Sr.No Question Option A Option B Option C Option D Provisional Ans.
1 TETH Name Wise Date wise Item wise IUIE TT D
Folders @fe 37 STa 1
2 | = 3 7 F Operating Windows Unix Linux MS-Office D
Systems &I 8?2
3| e RA g A A A Left Click Scroll Wheel Right Click ERRCE D
T E?
4 | = % & FreEr FEn POP SMTP IMAP EXR D
popular mail protocol &?
5 | = &3 3 virus F @ErT Damage of Application Abnormal IUE TT D
Fed g Data Damage Message
6 Header s12rat Footer T2 By On first page On alternate On every page IULIE Rl C
default w9 7 3 9% i page
gla 8?2
7 option =T START & Font zoom Height weight B
document # size screen
F v T g
8 Word Processor T ST T Presentation Database Document Worksheet C
FTH qE T File
EEIET
9 Calibri, Mangal 78 Word Art Font Font Style Indents B
F T 2
10 Caps Lock On Word# All text All text small Only first Only first A
* foro zeamTer it STy capital character character
2l capital small
11 | Ms Excel 2019 # vertical 1 2 3 4 c
alignments 3 e =TT
qEHIT B g ?
12 | Hyperlink T 3T F5% GE T A
sheet FT link FT T 2
13 | IF Teraw daem 21 GE T B
14 | IF = Logical function 7T e T B
15 | sfmgs row # height Bottom Middle Up Down A
T 1 text matter I8
automatically , cell %
i AT shift EraT R
16 | qiereaidz # text #r Ctrl + A Ctrl+B Ctrl + 1 Ctrl+U D

underline effect =7 & forw
--------------- shortcut key &1

TEIUTA ¢ T 8 |




Sr.No Question Option A Option B Option C Option D Provisional Ans.
17 | wtawitdz # background Design - Insert - Home - I H H RS
graphics hide F% ¥ forg Background - Background - Background - oft 7t
------------ STTg 97 click Hide Hide Hide
FIATIEATE | Background background background
Graphics Graphics Graphics
18 | atawaide & i ¥ gu Select the Select the At A ST B U F A AL
I option T TEIATH slide to be slide to be oft 7t
2 slide hide F¥ T 2 | hide - Slide hide - Right
show - Set click - Hide
up - Hide Slide
slide
19 | wiaz=itzz # Images group Photo Screenshot Formula AandB
& = & g€ =it insert #¥ Alubum
TFIE
20 | wtawaise & lllustrations Links Text Images
Tab
T screenshot T T |
21 | www 33 U1 3 ST HTTP FTP TCP/IP None of these
TETT &1 A o form
|ATYOT: 1 g Protocol
T ITART FLT B
22 ¢ a8 worldwide LAN Internet World Wide Cyberspace
network system 2| Web
23 | Type 3 =ft Internet F1 F2 F3 F4
Addresses #T list
TEART ZH L. key HT
ST 3T ST
24 Dion g TR SHE TR g, ITg AT =EE A gz aa IYLIh qAT
T T ATHACETT 3G Thel
2
25 | i Tg A ATeER e AT FTE T EEac
T ETHe e F A1y TFIA L TFTTATL

AT ATTH AT 2T




